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File No. Dated:-

CIRCULAR

Subject:- Engagement of retired Assistant Director (Official Language) as Consultant on
contract basis in the O/o National Savings Institute under the Department of
Economic Affairs, Ministry of Finance-reg.

National Savings Institute, an attached office under Department of Economic Affairs,
Ministry of Finance invites applications from willing and eligible retired Assistant Directors
(Official Language) for engagement as consultant on contract basis in the National Savings
Institute, Headquarter office, Delhi. The number of consultants proposed to be engaged in one.

2. The engagement shall be initially for a period of one year/permanent appointment of

Assistant Director (OL), which may be extended or curtailed as per the requirement and
satisfactory performance of the consultant.

3, The terms and conditions for engagement of such consultant viz. remuneration,
eligibility, leave, working hours etc. shall be regulated by the Department of Expenditure’s OM
No.3-25/2020-E.IIIA dated 09.12.2020. The detailed terms and conditions of the engagement
are mentioned in Annexure-I.

4, National Savings Institute reserves the right to accept, or reject in part or in full any
or all the responses without assigning any reasons whatsoever. The engagement as consultant
shall not be considered as a case of re-employment.

5. The interested persons must submit their applications in the prescribed format
(Annexure-II) as enclosed, to:-

Additional Director & Head of Office
National Savings Institute
Department of Economic Affairs, Ministry of Finance
4, Deen Dayal Upadhyaya Marg, ICCW Building
New Delhi-110002
also a copy may be emailed at email id: nsi@nsiindia.gov.in and rajivsagar@nsiindia.qgov.in




6. The applications should reach National Savings Institute within 15 days from the issue
of this vacancy circular, in the prescribed format. Applications received after due date, time
and without supporting documents will not be considered.

M ‘W—‘Lf’_____
Additional Directovf'“\

To,

—

All Ministries/Departments of Government of India for wide publicity.
NIC cell-for uploading the same at the website of department.

3. Department of Personnel & Training (CS-II Division), Khan Market, New Delhi for
uploading on its website for wide publicity.
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ANNEXURE-I

TERMS AND CONDITIONS
Eligibility:

The applicant should not have attained the age of 64 years on the closing date of
applications and should be in good health for discharging his/her official duties
effectively.

1.2

The applicant should have retired from the post of Assistant Director (OL) from any
Central Government department. Applicants should have knowledge of official
language policy of the Government of India, orders issued by official language
department of Ministry of Home Affairs on implementation of official language in
Government departments from time to time. The applicant should also have
experience of assisting department/office during inspection by Hon'ble Parliamentary
Committee on official language. The applicant shall be responsible for preparation of
all reports and returns to be submitted by the office from time to time, issuance of
necessary orders for implementation of official language, preparation of inspection
questionnaire to be submitted to Hon’ble Parliamentary Committee etc. and any other
related issue assigned from time to time.

Engagement:

The engagement of consultant will be purely on contract basis and will not confer
and right for regular appointment in the department.

Working hours and leave:

The normal working hours shall be from 9.30 AM to 6.00 PM. However, in exigencies,
he/she may be called for services on holidays or beyond normal working hours.

Bl

As per Department of Expenditure OM No.3-25/2020-E.IIIA dated 09.12.2020 paid
leave of absence will be allowed @ 1.5days for each completed month of service. If
availed for more then the said prescribed leave period 'no work no pay’ shall be
applicable during the period of contract. Further, no accumulation of leave beyond a
calendar year is allowed.

Remuneration and tax deduction at source:

The consultant shall be paid a fixed monthly amount calculated as per Department of
Expenditure OM No.3-25/2020-E.IIIA dated 09.12.2020.

The income tax or any other tax, as applicable, will be deducted at source as per
government instructions.

Confidentiality of data and documents:

The intellectual property right (IPR) of the data used during the preparation of
reports, returns etc. shall remain with National Savings Institute,

Noone shall utilised or publish or disclose or part with, to a third party, any part of
the data or statistics or information used/collected for the purpose of his assignments
or during the court of assignments for National Savings Institute without the express
consent of National Savings Institute.




6. Conflict of interest:

6.1 The consultant shall in no case represent or give opinion or advise to others in any
matter which is adverse to the interest of National Savings Institute/Department of
Economic Affairs, Ministry of Finance nor will he/she indulge in any activity outside
the terms of the contractual assignment.

7. Termination of agreement: the department may terminate the contract if:-

7.1 The consultant is unable to address the assigned work.

7.2 Quality of the assigned work not to the satisfaction of the controlling offi cer/
competent authority in the department.

7.3 The consultant is found lacking in honesty and integrity.

7.4 The competent authority in the department may also terminate the contract at any

time without assigning any notice and also without assigning any reason.




ANNEXURE-II
APPLICATION PROFORMA

1 Name (IN BLOCK LETTERS):
8 Post applied for:

3. Date of retirement:
4

5

Last Post held before retirement:

Name of the Ministry/ Department from
which retired:

6. Last Pay drawn:

7. PPO No.: (please enclose a copy of PPO):
8. Mobile Number:

9. Email ID:

10. | Address for communication:

11. | Date of Birth:

12. | Educational Qualification:

13. | Details of employment, in chronological
order (enclose a separate sheet):

14. | Work experience (enclose a separate
sheet, if required):

15. | Any additional Qualification or
Experience:

DECLARATION:
I hereby declare that all the statements made in this application are true, complete and correct
to the best of my knowledge and belief. I understand and agree that in the event of any
information being found false or incorrect/incomplete or ineligibility being detected at any time
before or after selection/interview, my candidature is liable to be rejected and I shall be bound
by the decision of the National Savings Institute, Department of Economic Affairs, Ministry of
Finance, Government of India.
Place:
Date:

Signature

(Full name of the applicant)




